CAS Dean’s Office due dates for 2016-2017
probationary evaluations, midterm, P&T, promotion to full, lecturer promotions, lecturer reappointments, all faculty annual evaluations & chair evaluations  

(subject to change)
Midterm, P&T, promotion to full (15.0.3.50000 – 15.0.7.00000)
	Date
	Activity

	May 6
	Forward names of 2016-2017 midterm reviews, promotion and tenure candidates, promotion to professor candidates, and possible lecturer promotion candidates to the Assistant to the Dean

	May 9-August 31
	Faculty preparation of dossier and submit to department chair by department due date, department select external reviewers and obtain external letters

	August 31
	Faculty submit dossier to department chair no later than this date

	September 1-October 19
	Department PAC and Chair review of dossiers & write recommendations

	September
	College PAC meets to elect chair and review policy

	October 19
	Due to Assistant to the Dean

	October 19-26
	Check and post on-line for College PAC

	October 24
	Submit advocate names to Asst to the Dean

	November 2
	Advocates submit PP presentations to Asst to the Dean

	October 26- November 2
	College PAC review

	November 2-18
	College PAC and advocate meetings

	November 18-23
	College notification if considering negative recommendations and 5 calendar days for meeting with candidate(s) and possibly another meeting of College PAC

	November 18 - December 2
	College PAC writes letters and provide to Dean

	December 5-9
	Dean reviews

	December 5-9 (review and notification); December 12-16 (meetings if needed)
	Dean reviews and sends notification if considering negative recommendations and 5 calendar days for meeting with candidates(s)

	January 6
	Final notification of negative recommendations (allows 3 days for candidates to add dissent letter)

	January 9-13
	Post to VPAA site

	January 17
	Due to Provost

	January 31
	Notification of Dean’s recommendation to all candidates


Lecturer promotions
	Date
	Activity

	May 6
	Forward names of possible lecturer promotion candidates to the Assistant to the Dean

	May 9 – August 31
	Faculty preparation of dossier and submit to department chair by department due date

	August 31
	Lecturers submit dossier to department chair

	September 1-October 19
	Department PAC and Chair review of dossiers & write recommendations

	October 19
	Due to Assistant to the Dean

	October 19-26
	Check and post on-line for College PAC

	October 26-November 2
	College PAC review

	November 2-18
	College PAC discuss cases 

	November 18-23
	College notification if considering negative recommendations and 5 calendar days for meeting with candidate(s)

	November 16-December 4
	College PAC writes recommendations and provide to Dean

	December 5-9 (review and notification); December 12-16 (meetings if needed)
	Dean reviews and sends notification if considering negative recommendations and 5 calendar days for meeting with candidates(s)

	December 19 – January 6
	Dean writes recommendation

	January 6
	Final notification of negative recommendations (allows 3 days for candidates to add dissent letter) 

	January 9-13
	Post to VPAA site

	January 17
	Due to Provost

	January 31
	Notification of Dean’s recommendation to all candidates


2nd year (15.0.3.10000)
	Date
	Activity

	January 9
	Departments begin 2nd year evaluation process and personal meetings

	March 27
	Copies of signed letters due to the Assistant to the Dean 


4th and 5th (if requested during midterm review)
	Date
	Activity

	January 9
	Departments prepares 4th and 5th year evaluations if required during midterm review or if concern exists related to tenure progress

	March 27
	Forward evaluations to the Assistant to the Dean


Annual Evaluations for all faculty and lecturers 
	Date
	Activity

	January 9
	Department prepares annual evaluation narratives and rankings and excel summary of rankings

	March 28
	Forward evaluations to the Assistant to the Dean (clearly note reappointment of lecturers at the beginning or end of the narrative and/or notification of non-reappt of lecturer)


Chair Evaluations and self assessments
	Date
	Activity

	January 9
	Department PAC prepares annual evaluation of department chairperson

	March 27
	Department PAC forwards evaluation to the Assistant to the Dean 

	March 27
	Chair prepares self evaluation and submits to the Assistant to the Dean 


Upcoming P&T candidates
	Date
	Activity

	May 8
	Forward names of 2017-2018 midterm, promotion and tenure candidates, promotion to full candidates, and possible lecturer promotion candidates to the Assistant to the Dean 

	May 8-August 31
	Dept preparation, selecting external reviewers, and obtaining external letters
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