
How to upload your course syllabus 
 

1. Log into myhr.unt.edu. 
 

 

 

 
2. Select the ‘Employee Resources’ tile. 

 

 

https://myhr.unt.edu/


3. Click on ‘Digital Measures’ tile. 

 

 
4. Go to ‘My Profile’ on the left of the screen. 

 



5. Look for ‘Scheduled Teaching’ heading. 
 

 
 

6. If you cannot find ‘Scheduled Teaching’, turn on ‘Show categories with no 
records in profile’ and then look for the ‘Scheduled Teaching’ again. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

7. Select the course for which you want to upload the syllabus. 

 

 
 

8. A pop-up will open on your right. 
 

 
 



9.  Scroll until you see ‘Syllabus for this course’ section. Upload the syllabus 
here. 

 

 
 

10. Click ‘Save’. 
 

 



Please note that it may take up to 24-48 hours for the syllabus to be visible on 
the public website. 

Course posting requirements and deadlines for 2025-26 are available here. 

 
Please email Faculty.Info@unt.edu or call 940-369-6108 for additional 
assistance. 

 
 

Thanks, 
 

FIS Team 

https://facultyinfo.unt.edu/
https://vpaa.unt.edu/fis/pdf/ay_25_syllabus_due.pdf
mailto:Faculty.Info@unt.edu

