MAKE-UP AND PROCTOR
REQUEST FORM

INSTRUCTORS:

Please complete this form for each individual or group exam. The Humanities Tutoring
and Testing Center cannot administer any exam without this form. Please fill out and
email to the HistoryHelpCenter@unt.edu.

Instructor: Today’s Date:

Instructor’s Mailbox Location (Building and Office #):

Program/Course Number:

Student(s) Name:

CHOOSE FROM THE FOLLOWING

Make-up Exam/Quiz Date: Time Allowed:

Extra Exam Time Date: Time Allowed:

Proctor Request Date: Time Allowed:
Building: Room #:

Have you been approved for leave through your program?

Yes No
Materials Needed: Scantron Blue/Green Book Other:
Students May Use: Notes Other Aides

Special Instructions:
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